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1. O01mue moJ10KeHUus

1.1. Hacrosimee I[lonoxeHue o TNOpSAAKE YHUUYTOXKEHHSI TEPCOHAIBHBIX
JTaHHBIX (najnee mo TekcTy - [lonoxenue) pazpaborano Ha ocHoBe DenepanbHOTO
3akoHa or 27.07.2006 r. N 149-®3 "OO6 wundbopmanuu, HHPOPMALUOHHBIX
TEXHOJIOTHAX U O 3anuTe nHpopmarun", deaepanpHoro 3akoHa ot 27.07.2006 r. N
152- ®3 "O nepcoHaNnbHbIX JaHHBIX" U IPYTUX HOPMATHUBHBIX MPABOBBIX aAKTOB.

1.2. Hacrosimee IlonmokeHune ycTaHAaBIMBAET MEPUOJUYHOCTH M CIIOCOOBI
VHUYTOXKEHUS HOCHUTENICH, COAEpXaINX TMEPCOHAIbHBIC aHHbIE CYOBEKTOB
MePCOHABLHBIX TAHHBIX.

1.3. llensto Hacrosmero Ilonoxenus sBisieTcs oOecnedeHne 3aluThl IpaB
1 cBOOO/I YEJIOBEKA U TpaKIaHNHA IPU 00pabOTKE €ro MepCOHANBHBIX JaHHBIX.

1.4.  OCHOBHBIE NTOHATHS, UCNIOJIb3YyEMBIE B [lonoxeHuu:

- NepcoHaJbHbIE JaHHbIE - UWH(OpMaIMsA, COXpaHEHHass B JIOOOM
dbopmare, OTHOCSIIASICS K OINPEJACICHHOMY WJIM OMNpeNeasieMOMy Ha OCHOBAaHUU
Takol HHPoOpMalUu QPU3NUECKOMY JHIYy (CYOBEKTy NEPCOHANBHBIX JaHHBIX),
KOTOpas cama 1o ce0e WIM B COYETaHUU C JAPYyrod MHQpopMalueu, UMEIoEencs B
PaCHOpSLKEHUU OpraHU3alliM, MO3BOJSET UACHTU(PUIIMPOBATH JIUYHOCTh CYOBEKTa
NEPCOHAIBHBIX TAHHBIX;

- oOpaboTka TIEpPCOHAJBHBIX JIAHHBIX - JEUCTBUS (omepanuu) ¢
NEpCOHAIIbHBIMU  JJaHHBIMHU, BKJIIOYas CcOOp, CHUCTeMaTHU3alllio, HaKOIUICHHUE,
XpaHEHUE, YTOUYHEHHUE (oGHOBNEHME, U3MEHEHHE), HCIIOJIb30BaHUE,

pacripocTpaHeHue (B TOM 4YHCIIE€ TMepenady), 00e3TuYuBaHHUE, OJOKUPOBAHME,
YHUYTOXKEHUE TIEPCOHATBHBIX JaHHBIX;

- VHUYTOXKEHUE TEPCOHANBHBIX JaHHBIX - JCHCTBUSA, B pPE3yJIbTATe
KOTOPBIX HEBO3MOXXHO BOCCTAaHOBHTH COJICP)KaHHE IEPCOHAITBHBIX JIaHHBIX B
WH()OPMAITMOHHOW CHCTEME TMEPCOHAIBHBIX TAaHHBIX WM B PE3yibTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEH EPCOHANBHBIX TAHHBIX;

- HOCHUTENIM TEPCOHAIBHBIX JAHHBIX - KaK OJJICKTPOHHBIC (JIUCKETHI,
KOMITaKT- JIUCKH, JICHTHI, ()JICIl - HAKONUTEIN U JAPYTHUE), TaK U HEIIECKTPOHHBIC
(6yMaxHBIC) HOCUTENH TTEPCOHATBHBIX TAHHBIX.

1.5. Hacrosmee [lonoxxenne yrBepxkmaetTcst pykoBoautesneM OpraHu3aiiuu.

2. IIpaBwia yHMYTOKEHUSI HOCHTEJIeH, COIePKAIUX NePCOHATbHbIE
JaHHbIE

2.1. Ilo nacrosimemy [10JI0)KEHUIO YHUUTOKEHNE HOCUTEIIEN, COAEPHKALLNUX
MEePCOHANIbHBIE  JaHHbIE  CyOBEKTOB  TMEPCOHAJIBHBIX  JAHHBIX,  JIOJDKHO
COOTBETCTBOBATH CJICAYIOIIUM MPAaBUIIAM:

- OBITh MAaKCUMAJIbHO HAJEKHBIM W KOH(PUACHIIMAIBHBIM, HCKIIOYAs
BO3MOKHOCTb ITOCIIEIYIOIIETO BOCCTAHOBJIEHUS;

- 0hOpMIIITECA  OPUANYECKH, B YACTHOCTH, aKTOM O BBIJICIICHUU
HOCHUTEJIEH, COJiepXKalluX TMEPCOHANIbHbIC, K YHHYTOXXCHUIO U aKToM 00
YHUUYTOKEHUU HOCUTEJIECH, COAEPKAIIUX MTEPCOHAIBHBIE JaHHbIC,



- JOJKHO TPOBOJAUTHCS KOMHUCCHUEW MO YHUYTOXEHUIO IMEPCOHAIBHBIX
JTAHHBIX;

- YHUYTOKECHHUE JIOJDKHO KAcaThCAd TOJBKO TE€X HOCUTEJIEH, COJECPIKAIINX
IIEPCOHAJIIBHBIE JAHHBIC, KOTOPHIE MOJICKAT YHUUYTOKECHHUIO B CBA3U C JOCTUKEHUEM
e 00paboTKU yKa3aHHBIX MMEPCOHANIBHBIX JAHHBIX JUOO yTpaThl HEOOXOAUMOCTH
B UX JIOCTHKECHUHU, HE JIONMYCKasl CIy4aliHOTO WM MPEIHAMEPEHHOTO YHUUTOKEHUS
AKTyaJIbHbIX HOCUTEJIEH.

3. HOpSIIlOK YHHUYTORKCHUSA HOCHTeHeﬁ, coacpsKallnxX MepCoHaJdbHbIC
JAAHHbIC

3.1. IlepcoHanbHble JaHHBIE XPAHATCS HE JOJIBIIIE, YEM ATOTO TPEOYIOT LIEeNIH
X 00pabOTKH, U MOJYIeKAT YHUUTOXKEHUIO TIO JOCTHXKEHUU 11eielt 00pabOTKU WU B
cllydae yTpaThl HEOOXOAMMOCTH B MX JOCTHUKEHUU, HO HE PaHEe UCTCUCHUSI CPOKa
JUIS XPAHEHUS JJaHHBIX YCTAHOBJICHHBIX JECUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

3.2.  Hocurenu, coxaepxalue MNEPCOHAIbHBIC JaHHbIC, YHUYTOXKAIOTCS
KOMHUCCHEHN IO YHHUYTOKECHUIO IMEPCOHAIBHBIX JAHHBIX, YTBEPKICHHOW NPUKA30M
pykoBoautens Opranuzanuu (nanee - Komuccus).

3.3.  Hocurenu, coxaepxamme MNEPCOHAIbHBIC JaHHbIC, YHUYTOXKAIOTCS
Komuccueii B cpok, He MPEBBIIIAONINN TPUALUATH THEH ¢ 1aThl, YKa3aHHOU B 1. 3.1
HACTOSIIIETO MOJIOKEHHUS.

34. Kowmwuccus m0pou3BOIUT OTOOP OYMaXHBIX M MAaIIMHOYUTAEMBIX
HOCHUTEJIEH TEPCOHAIBHBIX JAaHHBIX, MOJJIEKAIINX YHUUYTOXKECHHUIO, C YKA3aHUEM
OCHOBAHUU JIJI1 YHUYTOKCHUS.

3.5. Ha Bce oTroOpaHHbIE K YHUUTOKEHUIO HOCUTEIN COCTABISIETCS aKT.

3.6. B axkre Ha yHUUYTOKEHUE HOCUTEIIEN UCIIPABIICHHS HE JOITYCKAIOTCS.

3.7.  Komuccus npoBepseT HaJTMYME BCEX HOCUTEIIEH, BKIIOUCHHBIX B aKT.

3.8. Ilo OKOHYaHWM CBEPKH aKT MOAMMUCHIBAETCA BCEMU YIEHAMH KOMUCCUU
U yTBEPKAAETCSA pyKOBOAUT Opranuzamum.

3.9. Hocurenu, coxmepxamiue TepCcOHAIbHBIC JaHHBIC, OTOOpPAHHBIC IS
YHHUUTOKECHUS U BKJIIOUCHHBIE B aKT, I1OCJIE ITPOBEPKU X Komuccuen CkitaipIBaroTCs
Y OIEYATBIBAOTCS MPEACENATEIEM KOMUCCHH.

3.10. YHUYTOXEHHE HOCHUTEJIEH, COAEpPXKAIIUX I[EPCOHAIBHBIC JaHHBIC,
MIPOU3BOJUTCS TOCJE YTBEPKICHUS AKTa B NMPUCYTCTBUHM BCEX WICHOB KOMHUCCHH,
KOTOpBIE HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 32 MPABWIBHOCTH M TOJHOTY
YHUUYTOXKECHUS IEPEUHUCIICHHBIX B AKT€ HOCUTEJIEH.

3.11. VYHUYTOXEHUE TMEPCOHAIBHBIX JAHHBIX, €CIM JTO JOINYCKaeTCs
MaTepuaibHbIM HOCHUTEJIEM, MOXET MPOU3BOJUTHCS CHOCOOOM, HMCKIIOYAOITUM
NanbHEeIIyr0o 00pabOTKy HSTHX MEpPCOHANbHBIX JAHHBIX C COXpPaHEHUEM
BO3MOXHOCTH OOpa0OTKM HHBIX JAHHBIX, 3a()UKCUPOBAHHBIX Ha MaTEpPUAIbHOM
Hocutene (ynajieHne, BbBiIMapbIBaHUE).

3.12. YHUYTOXKEHHE HOCHUTEIEH, COJAEpPXKAIIUX I[EPCOHAIbHBIC JIaHHBIC,
OCYILECTBIISIETCA B CIEAYIOIIEM NOPSIIKE:

- YHUYTOXKEHUE TMEPCOHATBHBIX JAHHBIX, COACPKANTUXCS HAa OyMa)KHBIX



HOCHUTEIISX, OCYIIECTBISICTCS MyTEM COKUTaHUS UM U3MEJIbUCHHS Ha MEJIKUE YacTH,
MCKITFOYAOIIIHE BO3MOKHOCTD TTOCIICTYIOIIIETO BOCCTAHOBICHHS HH(POPMAIIHH;

- YHUYTOXKEHUE  TMEPCOHANBHBIX  JAaHHBIX,  COAECpXKAIMXCS  Ha
MAaIlllMHOYUTAEMbIX  HOCHUTENSIX, OCYILIECTBIISIETCA  IIyTEM  HAHECEHUS UM
HEYCTPAHUMOTO (PU3NYECKOTO MOBPEKICHUS, HCKIIOYAIONIET0 BO3MOXHOCTh HX
UCIIOJIb30BaHUs, a TAK)KE BOCCTAHOBJICHUS TaHHBIX. BBIIEyKa3aHHOE JOCTUTAETCS
nyteMm AehOpMHpPOBAaHUS, HApYIICHUS €IUHON ILEITOCTHOCTH HOCHUTENS WA €ro
CKUTAHUS;

- MO/IeXKAINE YHUYTOKEHUIO (DAiyIbl ¢ TEPCOHATBHBIMHU JTaHHBIMH,
PaCIIOJIOKEHHBIE HA JKECTKOM JIMCKE, YIAJSIOTCS CPEICTBAMU OINEPAIIMOHHOM
CHCTEMBI KOMIIBIOTEPA € MOCIEAYIOIIUM "OYUILIEHUEM KOP3UHBI';

- B Clly4ae JIOIMyCTUMOCTH MOBTOPHOIO MCIOJIb30BaHUsl Hocutens FDD,
CD-RW, DVD-RW mpumensercs mnporpammHoe yaaneHue ("3artupanue")
COJICP’)KUMOTO JUCKa ITyTeM €ro opMaTUpOBaHUS C MOCIEAYIONIEH 3aTMChl0 HOBOM
uH(pOpMAaIIUU Ha TaHHBIA HOCHUTEIIb.

4, Hopsinok opopmiieHHs TOKYMEHTOB 00 YHUUYTOXKCHUMN
MEPCOHAJBbHBIX JAHHBIX

4.1. OO0 yHuutOoXeHuu HocuTene Kommuccusi cocTtaBiseT W MOANMKUCHIBACT
aKT 00 YHUYTOXXEHUHU, KOTOPBIM HAMpPaBISETCA Ha YTBEPXKIECHUE PYKOBOIUTEIIO
Opranuzanuu

4.2. B akre yKka3pIBarOTCA:

- JlaTa, MECTO U BpEMsI YHUUTOXKCHUS;

- TOJDKHOCTH, (paMUJIMH, HHULIMAJIBI YWJIEHOB KOMUCCHUU;

- BUJI U KOJIMYECTBO YHUUYTOKAEMbIX HOCUTENEH, COAEpKAIUX MEPCOHATbHbBIE

JTAHHBIE;

- OCHOBaHUE ISl YHUUTOKEHHUS;

- CI0CO0 YHUYTOXKCHHUSI.

4.3. @DaKT YHUUTOXKEHUS HOCUTEJICH, COIEPKAIIUX NEPCOHANBHBIE JIAaHHbIE,
¢ukcupyercss B akrte.  JIaHHBIA  JOKYMEHT  SIBISETCA  JIOKYMEHTOM
KOH(DHUICHIIMAILHOTO XapaKTepa M BMECTE C aKTaMU YHUYTOXEHUS XPAHHUTCS B
JOKYMEHTAIIMU OpTaHU3alUH.



Hpunoxenne 1

YTBEPXIAIO
Hupexrop AHO 10 «KOM»
/I Axyaun/
« » 202 1.
AKT Ne
00 YHUUTOXKEHUHU MEPCOHAIIbHBIX JTAHHBIX
Komuccus B cocrage:
[Ipencenarens:
UieHOB KOMHUCCHH:
COCTaBMWJIA HACTOSIIUN aKT O TOM, 4TO " " 20__ r. B momHOM

COOTBETCTBHH C oJoxeHussMu PenepanpHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbBIX
NaHHbIX" el ObUIO MPOU3BEIEHO YHUUYTOKEHUE EPCOHATIBHBIX JAHHBIX:
Bcero cbemMHBIX HOCUTENEH

(uudpaMn 1 NPONNCHIO)

Ha YKa3aHHbIX HOCUTCIIIX IIEPCOHAJIBHBIC NAHHBIC YHUYTOKCHBI ITYTCM
(CTHpaHl/lﬂ Ha yCTpOﬁCTBe rapainTUpPOBAHHOI'0 YHUUYTOKECHUSA I/[H(l)OpMa]_[l/ll/l u T.l'l.)
HGPGIII/ICJICHHBIC HOCUTCIIN HI[H YHUYTOXCHEI ITYTEM

(pa3pe3amm, C/KUTAHUSA, MEXAaHUYCCKOI'0 YHUUYTOXKCHUA U T.l'l.)

[Ipencenarens
YrieHbl KOMUCCUH
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